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ADVERTISEMENT AND NOTICE OF INVITATION 
REQUEST FOR PROPOSAL (RFP) 

DENVER MUSEUM OF NATURE & SCIENCE (OWNER) 
EDUCATION AND COLLECTIONS FACILITY (ECF) 

 

Architectural and Engineering Professional Services 
Project No. DMNS-ECF-A/E 
Date of Issuance:  October 2, 2009 
Notice of Publication Dates: October 2, 5 and 6, 2009. 
Notice Published In: The Daily Journal 
RFP posted at www.dmns.org/rfp  on October 2, 2009 
 

ADVERTISEMENT AND NOTICE OF INVITATION 
REQUESTS FOR PROPOSAL AVAILABLE: 

 
1. INTRODUCTION: 
This solicitation is issued by the Denver Museum of Nature & Science (Owner) pursuant to the authority 
vested in the Owner by the City and County of Denver. ¢Ƙƛǎ wŜǉǳŜǎǘ ŦƻǊ tǊƻǇƻǎŀƭ όάwCtέύ ƛǎ ƛǎǎǳŜŘ ǘƻ 
provide the selection process for Architectural and Engineering Professional Services for the Project 
named above. The RFP and associated documents will be available for download online at the following 
web address: www.dmns.org/rfp.  Any Proposer, who downloads the RFP or otherwise obtains this 
document, must send an e-mail to peggy.day@dmns.org ǿƛǘƘ ǘƘŜ ǇŀǊǘȅΩǎ ŎƻƴǘŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴ ǘƻ ŜƴǎǳǊŜ 
receipt of addenda and further information provided during the selection process.  It shall be 
conclusively presumed that the Proposer read all addenda, posted clarifications, responses to questions 
and other items relevant to the RFP before submitting a Response to the RFP.  It is the Proposers 
responsibility to read and acknowledge in your proposal any and all addendaΩǎ ǇƻǎǘŜŘ ǘƻ ǘƘŜ ǿŜō ǎƛǘŜΦ 
Failure to read or acknowledge addenda shall be the sole responsibility of the Proposers.   
 
Proposers submitting a response to the RFP will be asked at a minimum, to state their qualifications, 
understanding/experience relating to the Project and offer their methodology for meeting the design 
criteria. Respondents will also be required to submit a Fee Proposal and required M/WBE forms 
complete with responses. The finalists from the RFP Phase will proceed to the Interview Phase and be 
invited to participate in oral presentations/interviews. 
 
2. RESPONSE INFORMATION: 
Responses to this RFP shall be due not later than 3:00 p.m. Denver time on Friday, November 6, 2009. 
(Provide nine (9) Printed Proposal copies and one electronic copy on CD ROM. Include all completed 
Attachments.  Note: Attachments 3, 4 & 5 must remain in Excel format.) 
 
Delivered to: 
Denver Museum of Nature and Science  
Attn: Ms. Peggy Day, Project Manager 
2001 Colorado Blvd. 
Denver, CO 80205-5798 
 
Mandatory Pre-Proposal Meeting 2:00 ς 4:00 p.m. local time onΧΧΧΧTuesday, October 13, 2009 

http://www.dmns.org/
http://www.dmns.org/rfp
mailto:peggy.day@dmns.org
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Denver Museum of Nature and Science 
2001 Colorado Blvd. 
Denver, CO 80205-5798 
 
Firms planning to attend the pre-proposal meeting must notify Peggy Day not later than Monday, 
October 12, 2009 and provide the number of people from their team who will be attending.  At the 
conclusion of the meeting there will be a tour of specific critical areas within the existing facility. 
Knowledge gained from this tour must be taken into consideration during the planning, design and 
construction of the new addition.  In an effort to make this a smooth and timely process, we ask that 
only A/E firms seriously considering submitting a proposal participate in the pre-proposal meeting and 
tour. As the number of participants will impact the meeting location, the exact location of the Pre-
proposal meeting will be posted on the web site not later than the morning of the meeting.  
 
Please enter at the staff & volunteer entrance just east of the main entrance on the North side of the 
building.  Because all participants in the pre-proposal meeting are required to sign-in and receive badges 
through this entrance, please arrive 15 to 30 minutes early. 
 
During the meeting the DMNS Staff will provide a project overview and review of the proposal 
requirements.  Oral or written questions discussed at the briefing will be answered by Addendum 
posted to the DMNS website.  Attendance is mandatory and all proposers will be held responsible for 
any information conveyed at this pre-proposal briefing.  Division of Small Business Opportunity (DSBO) 
representatives will be in attendance and will address the specific M/WBE requirements of the Project. 
 
Deadline to Submit Questions (Only accepted by e-mail to Peggy Day.......Monday, November 2, 2009 
 
3. TENTATIVE OVERVIEW SELECTION & PHASING SCHEDULE: 
 Issue Architect / Engineering RFP    October 2, 2009 
 Notify Peggy Day if attending Pre-proposal Conference  October 12, 2009 
 Mandatory Pre-proposal Conference    October 13, 2009 
 M/WBE Joint Venture Forms Due (only if applicable)  October 30, 2009 
 Question Submittal Deadline     November 2, 2009  
 RFP Responses Due to Owner     November 6, 2009 
 Announce Shortlist A/E firms to Interview   November 20, 2009 
 A/E Interviews       December 2-3, 2009 
 Finalize Architect Selection and Award    December 8, 2009 
 Final Award posted on www.dmns.org/rfp   December 8, 2009 
 Finalize Contract      December 2009 
 NTP / Begin Programming Work     January 11, 2010 
 Phase 1 - Services Complete     July 16, 2010 
 Phase 2 - Design and Permitting     16 months 
 Phase 3 - Construction       22 months 
 
4. GENERAL STATEMENT OF WORK:  
The Architectural/Engineering (A/E) team selected will provide project programming, present detailed 
design schedules, assist with preparation for public meetings, prepare design and construction 
documents, meet LEED criteria in design, and assist in construction administration and close-out as 
required.  
 

http://www.dmns.org/rfp
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The Scope of Services described in Section 10A of this RFP is provided to assist Proposers with 
submissions and presentations during the selection process and will constitute a portion of the design 
services contract. The Denver Museum of Nature & Science (Owner) reserves the right, at any time 
during this process, to add, delete, or otherwise modify this outline scope if the Owner feels that it is in 
its best interest to do so. 
 
5. OWNER:  
The Denver Museum of Nature & Science is the Rocky Mƻǳƴǘŀƛƴ ǊŜƎƛƻƴΩǎ ƭŜŀŘƛƴƎ ǊŜǎƻǳǊŎŜ ŦƻǊ ƛƴŦƻǊƳŀƭ 
science education. A variety of exhibitions, programs, and activities help Museum visitors experience the 
natural wonders of Colorado, Earth, and the universe. 
 
The Denver Museum of Nature & Science has been awarded the highest honor a museum can receiveτ
accreditation by the American Association of Museums. Accreditation certifies that a museum operates 
according to standards set forth by the museum profession, manages its collections responsibly, and 
provides quality service to the public. Of the more than 16,000 museums nationwide, only some 750 are 
accredited. 
 
For more than 100 years, the Denver Museum of Nature & Science has grown along with Denver, 
expanding many times to meet the increasing needs of the community.  
 
The Museum intends to be a thriving institution for generations to come. Thanks to Denver voters, the 
Museum will receive approximately $50 million in Better Denver Bond funding to improve its 100-year-
old building, ultimately bringing better traveling exhibitions, education programs, and opportunities to 
the community. 
 
The Museum has proceeded with use of approximately $20 million of the Better Denver Bond funds 
toward much-needed infrastructure improvements.  This includes a complete renovation of Phipps 
{ǇŜŎƛŀƭ 9ȄƘƛōƛǘǎ DŀƭƭŜǊȅΣ ǿƘŜǊŜ ǘƘŜ aǳǎŜǳƳΩǎ ǘǊŀǾŜƭƛƴƎ ŜȄƘƛōƛǘƛƻƴǎ ŀǊŜ ǎǘŀƎŜŘΦ   Other planned 
infrastructure Projects address deficiencies in the current life safety systems and other systems to make 
the building more energy efficient.  The Project will replace aging elevators, bathroom fixtures, HVAC, 
electrical and public address systems.  Many of these projects are already underway.  
 
The remaining $30 million of the Better Denver funds will be used to build a new science education 
center that will enable the Museum to deliver science to the community in modern, comfortable spaces. 
Beneath the science education center will be a new underground storage area to house the 1.4 million 
objects in the ƳǳǎŜǳƳΩǎ collections. The whole facility will be located on the south side of the building, 
near where the school entrance is now located.  In order to preserve the green space in City Park, the 
addition will not extend beyond current sidewalks and driveways.   
 
6. PROJECT DESCRIPTION: 
Overview: The Denver Museum of Nature & Science (Owner) seeks an A/E team to provide complete 
Architectural and Engineering services for the ECF Project. For the purposes of submitting your proposal, 
assume that this Project will be a new 5 level, approximately 100,000 square feet building addition that 
will provide approximately 60,000 gross square feet in two levels below grade to house collections and 
collections management functions. The three above grade levels of approximately 40,000 gross square 
feet will house science learning environments including early childhood education and adult learning 
ǎǇŀŎŜ ŀƴŘ ŀ ǘŜƳǇƻǊŀǊȅ ŜȄƘƛōƛǘƛƻƴ ƎŀƭƭŜǊȅΦ ¢ƘŜ hǿƴŜǊΩǎ /ƻƴǎǘǊǳŎǘƛƻƴ .ǳŘƎŜǘ ŦƻǊ ǘƘƛǎ Project is 
$40,000,000. 
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The Design Team will utilize standards and best practices supported by professional organizations, 
primarily the American Association of Museums, the Society for the Preservation of Natural History 
Collections and the Council of Educational Facility Planners International.  The Owner will look for a firm 
with exhibit design experience designing science education experiences including early childhood 
education and interactive discovery for all age levels. The firm will also have experience with technology 
in education and learning, and the design of temporary exhibition galleries. Also required is experience 
and expertise designing collections storage space and environmental controls for natural history 
(including wet, dry, and frozen), cultural, library and archives collections, and other required spaces such 
as research and collection preparation labs (wet, dry, and biohazard), conservation labs, collection 
processing areas, and dermesteriums. The selected firm will also have experience and expertise involved 
in mitigating risks associated with constructing collections facilities below grade.  
 
The Museum Education and Collections Facility addition shall be designed to LEED Platinum certification 
standards as described by the US Green Building Council.  In addition, the Owner desires that this 
ProjectΩǎ ŜƴŜǊƎȅ ǳǎŜ ƛǎ ŀǘ ƭŜŀst 50% lower than a minimally-compliant ASHRAE 09.1-2007 building and 
that it has a zero carbon footprint through a combination of on-site and off-site energy efficient and 
renewable energy strategies.    
 
The Architect will be required to manage and administer LEED certification working closely with the 
hǿƴŜǊΩs commissioning consultant. The Owner has hired an energy and sustainable design consultant 
who will assist the A/E Team in achieving the hǿƴŜǊΩǎ energy efficiency and sustainable design goals.  
Specific activities to be performed by the OWNERΩǎ ŜƴŜǊƎȅ ŀƴŘ ǎǳǎǘŀƛƴŀōƭŜ ŘŜǎƛƎƴ Ŏƻƴǎǳƭǘŀƴǘ ŀǊŜ ŀǎ 
follows: Energy analysis/modeling, including any renewable energy system analysis, and day-lighting 
design and analysis.  The ability and experience working with an energy and sustainable design 
consultant is essential and the Architect/Engineer should address this matter in their proposal response. 
 
Project Phasing: The A/E contract shall be released in three (3) Phases.  Each phase is planned as a 
stand-alone phase to provide the maximum flexibility to the Owner for scheduling and cost 
management.  The Owner at its sole discretion may dismiss the A/E at any time throughout this process, 
postpone or cancel the Project or move forward in another direction with another design team. 

Phase One- The Pre-Design Phase, shall include programming and completion of multiple 
conceptual designs leading to a single schematic design and pricing for presentation to the 
Owner. (NOTE: The Architect shall be responsible for a preliminary cost estimate at the end of 
Programming only.) 
Phase Two- The Design Phase, consists of the Design Development, Construction Documents, 
Bidding and Permitting. The Design Phase shall be exercised at the discretion of the Owner after 
completion and approval of the Phase One-Pre-Design work. 
Phase Three- The Construction Phase will consist of construction administration and close-out.  
The Construction Phase shall be exercised at the discretion of the Owner after completion and 
approval of the Phase Two-Design Phase and in conjunction with the Project cost guarantee 
provided separately by the Construction Manager/General Contractor. 
 

Project Details:  This Project will incorporate the needs of the following Museum Initiatives. 
DMNS Youth and Teacher Initiative 
ECF Goal:  Inform the design and construction of the Education Collection Facility learning 
environments, including a new Discovery area for young learners and multiple learning labs for 
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engaging a variety of audiences, through the creation of new DMNS science frameworks which 
integrate science content and research-ōŀǎŜŘ ǘŜŀŎƘƛƴƎ ƳŜǘƘƻŘǎ ǿƛǘƘ 5ab{Ωǎ ǳƴƛǉǳŜ ǊŜǎƻǳǊŎŜǎΦ 
 
Audience Focus: School Children (preschool-grade 8), Teachers and Families with young children 

 
Statement of Need: 
A. Improve student performance in science 

1. Facilities need to inspire student engagement in learning through integrating DMNS 

resources with best practices in science teaching and learning. 

B. Prepare teachers to teach science with new state standards 

1. Facilities need to be equipped with appropriate technology and resources for large 

science and technology based teacher trainings (100+). 

C. Specialized early childhood education facilities 

1. Current Discovery zone is inadequate for engaging young children in science process 

skills, no natural light, no easy access to restrooms, no preparation area, inadequate 

ǘŜŎƘƴƻƭƻƎȅΣ ŜǘŎΧ 

2. Current young child learning lab is too small for large groups of preschoolers, 

ƛƴŀǇǇǊƻǇǊƛŀǘŜ ŦƭƻƻǊ ŀƴŘ ǿŀƭƭ ŎƻǾŜǊƛƴƎǎΣ ŦŀǊ ŀǿŀȅ ŦǊƻƳ ŜƴǘǊȅ ŀǊŜŀǎΣ ŜǘŎΧ 

3. Parents need comfortable areas to observe and interact with children 

D. Enhance workforce pipeline in science and technology 

1. Facilities need to provide avenues for introducing science career paths to students, 

parents, and teachers through direct links to DMNS researchers and technology staff. 

E. Disconnect between children and nature 

1. Facilities need to have both visual and direct access to city park for increased 

environmental education programs 

F. Welcoming, engaging, and comfortable focused learning environments 

1. Current classrooms are scattered throughout the Museum with no natural light, often 

ƘŀǊŘ ǘƻ ŦƛƴŘΣ ŀƴŘ ǾŜǊȅ άǳƴ-aǳǎŜǳƳέ ƭƛƪŜΦ  Classrooms should be adjacent to each other. 

2. Easily accessible (via elevators and stairs), and close to restrooms for students and 

families. 

G. Efficient learning, preparation and storage areas  

1. Learning environments need to be adjacent to preparation and storage areas to 

maximize efficiencies 

2. Learning environment, preparation and storage areas need to have infrastructure 

(plumbing, electrical, technology, appliances, storage) to support a wide range of 

dynamic, high impact programs. 

H. Efficient and engaging student orientation/access area 

1. School entrance area needs to be efficient for checking in large groups of students and 

storing student lunches and coats.  

2. 9ƴǘǊŀƴŎŜ ŀǊŜŀ Ƴǳǎǘ ōŜ ƭƛǾŜƭȅΣ ŜƴƎŀƎƛƴƎΣ ŀƴŘ ǇǊƻǾƛŘŜ ƻǊƛŜƴǘŀǘƛƻƴ ǘƻ ǘƘŜ aǳǎŜǳƳΩǎ 

resources. 
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Expected Results: 
A. The new Discovery Zone and learning labs will be designed with industry best practices and 

informed by the new DMNS science frameworks. 

B. The new facilities will engage multiple audiences including preschoolers, elementary and middle 

school students, families, teachers, and other caregivers. 

C. The new facilities will have the most current technology used to engage people in science 

learning. 

 

The DMNS Science & Collections Initiative 
Goal:  Enhance the quality, care, and public access of Museum research, education, library and 
archives collections through focused collecting and improved storage facilities and associated work 
spaces. 

 
Statement of Need: 
A. Collections are at risk from overcrowding, lack of fire suppression and security systems, and 

poor environmental conditions including temperature, relative humidity, light, pests, and 
pollutants. 

B. Improve human health and safety in the collection processing laboratories and associated work 
spaces.   

C. Current collection storage spaces cannot be efficiently utilized and are scattered in 49 locations 
with poor adjacencies to associated work spaces. 

D. The ability to provide access to collections by specialized research and general public audiences 
is minimal. 

E. The Museum is a collecting institution operating in the public trust to preserve collections in 
perpetuity. 

F. The Museum aspires to achieve or surpass industry standards for collection acquisition, 
preservation, accessibility, and use. 

 
Expected Results: 
A. The construction of collection facilities for storage of research, education, library and archives 

collections that consolidates collections will optimize space utilization while balancing 
preservation with the need to provide access to collections. 

1. Building conditions will achieve or surpass industry standards for mitigating risks to 
collections. 

2. Space allocation for collections will include uncrowding from existing conditions and 
growth of collections for the next 25 years. 

B. Collection facilities will include space with appropriate adjacencies and equipment to: 
1. Eliminate human health and safety hazards 
2. Support collection staff and functions including receiving, preparation, processing, 

conservation, imaging, and research. 
C. The ability to provide access to collections by diverse audiences will be improved. 
D. The contents and location of the Education Collections will be improved so that they directly 

support the Youth & Teacher Initiative. 
E. Planning for collection facilities will anticipate the consolidation of the research staff in a central 

research facility to promote collaboration and efficiency, and to create an intellectual hub for 
the Museum. 
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Temporary Exhibition Hall Initiative  
The successful team will possess the expertise to design a special exhibitions gallery to host 
traveling exhibitions. This gallery will require consistent environmental conditions for artifact 
preservation, ease and efficiency of exhibit components and artifact installation, proximity and 
flow with current visitor queuing areas, and the flexibility for a variety of exhibit layouts and 
ǾƛǎƛǘƻǊ ŎƛǊŎǳƭŀǘƛƻƴ ǇŀǘǘŜǊƴǎ ƛƴŎƭǳŘƛƴƎ ǘƘŜ ŀōƛƭƛǘȅ ǘƻ ƳŜǊƎŜ ǿƛǘƘ ǘƘŜ aǳǎŜǳƳΩǎ ŎǳǊǊŜƴǘ ǎǇŜŎƛŀƭ 
exhibitions gallery to accommodate a single large exhibition.  

 
7.  PROJECT APPROACH: 
Given the desire for the Owner to prepare a complete program document and the need for planning 
purposes to have a solid scope and budget to finalize the Project direction, it is important that we select 
the (A/E) design team and engage them in the programming and planning process.  The Architect shall 
include within their proposal a complete listing of subconsultants as required to provide a complete 
scope of services.  These subconsultants shall be under contract to the Architect. 
 
Based on the RFP response, it is the OwnerΩǎ ƛƴǘŜƴǘ ǘƻ ǎƘƻǊǘ-list three (3) to six (6) A/E teams to be 
invited for an interview.  As a requirement in your proposal, a principal of your firm must state in writing 
that if your firm is invited to interview that you will remain actively engaged in the selection process and 
that you will not change the staff proposed in the RFP unless approved in advance in writing by the 
Owner.   
 
Phase One design services to be provided by the A/E team will include a cost model provided in 
conjunction with the Programming Report that will allow the Owner to analyze the current projected 
budget and confirm that it meets the OwnerΩǎ Approved Budget.  Additionally, upon approval of the 
Schematic Design Documents, the Owner will add a contractor as a CM/GC to the team through an 
RFQ/RFP selection process.  Through this selection process, a detailed project estimate will be required 
by the Contractor.  The Completion of the Contractor selection process and the reconciliation of the 
ContractorΩǎ ŜǎǘƛƳŀǘŜ ǿƛǘƘ ǘƘŜ hǿƴŜǊΩǎ !ǇǇǊƻǾŜŘ .ǳŘƎŜǘ will conclude the Phase 1, Pre-Design Services. 
The A/E will reconcile their Schematic Design Documents ǘƻ ǊŜŦƭŜŎǘ ǘƘŜ /ƻƴǘǊŀŎǘƻǊΩǎ ōǳŘƎŜǘΣ ǿƘƛŎƘ shall 
ŀƭƛƎƴ ǿƛǘƘ ǘƘŜ hǿƴŜǊΩǎ !ǇǇǊƻǾŜŘ .ǳŘƎŜǘΦ 
 
Assuming the Project proceeds beyond Phase 1 with the A/E team, the A/E and Contractor will then 
work together with the Owner to be certain that as the design evolves the Project remains within the 
hǿƴŜǊΩǎ Approved Budget ǿƘƛƭŜ ƳŀƛƴǘŀƛƴƛƴƎ ǘƘŜ hǿƴŜǊΩǎ ƻǘƘŜǊ Ǝƻals.  During the evolution of the 
documents through Design Development and Construction Documents, the Contractor will work with 
the team providing support with pricing at specific milestones, individual pricing studies, scheduling, 
constructability reviews and cost savings/value engineering. When the Construction Documents are 
substantially complete and prior to the start of construction, the Contractor will provide a Final 
Guaranteed Maximum Price to the Owner for approval.   
 
8.  A/E SELECTION:  
In making final selection recommendations, the competitive selection process provided for under this 
RFP will focus on the specific qualifications of the firms and individuals proposed as well as prior history 
of performance on similar projects completed by the firms and individuals proposed in accordance with 
the selection criteria set forth in this RFP. Thoughtful written responses to this RFP will enable the 
Owner to select the most qualified Proposers who have demonstrated the highest level of interest. 
During the interview process it will be very important that we get to meet and hear from the key 
individuals from the Architectural team that we will be working with day-to-day on the Project.  It will 
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also be very important that we have a single point of contact and clearly dedicated principal-in-charge.  
Involvement of design consultants in the interview shall be at the ArchitectΩs discretion. However, as 
time will be limited we recommend that you only include consultants that are significant to your 
presentation. 
 
9. MINORITY AND WOMEN BUSINESS ENTERPRISE PARTICIPATION (MBE / WBE):  
The /ƛǘȅ ŀƴŘ /ƻǳƴǘȅ ƻŦ 5ŜƴǾŜǊΩǎ Goals Committee has established the minimum Project goal for this 
contract to be 15%.  This goal must be met with certified participants as set forth in Section 28-60, 
D.R.M.C. or through the demonstration of a sufficient good faith effort under Section 28-62 D.R.M.C. For 
compliance with good faith requirements under Section 28-62(b), the M/WBE percentage solicitation 
level required for the entire Project is 100%. 
 
The Proposer is required to list their proposed Minority and Women Business Enterprise (MWBE) 
participation. All requirements listed below must be followed by Proposers when submitting their 
proposals. 
 
Professional design and construction services contracts made and entered into by the City and County of 
Denver are subject to Article III, Divisions 1 and 3 of Chapter 28 of the Denver Revised Municipal Code, 
ό5ΦwΦaΦ/Φύ ŀƴŘ ǘƘŜ aƛƴƻǊƛǘȅ ŀƴŘ ²ƻƳŜƴ .ǳǎƛƴŜǎǎ 9ƴǘŜǊǇǊƛǎŜ tǊƻƎǊŀƳΩǎ wǳƭŜǎ ŀƴŘ wŜƎǳƭŀǘƛƻns adopted 
by the Director of the Division of Small Business Opportunity (DSBO), which will be incorporated into any 
agreement entered into as part if this selection process. Article III, Division 1 of Chapter 28 D.R.M.C. 
provides for the adoption of a MBE/WBE Business Enterprise Goals Program to be administered by 
DSBO. As such, each Proposer must comply with the terms and conditions of this division in submitting 
its proposal and, if awarded the Contract, in performing all work thereunder. A ProposerΩǎ Ŧŀilure to 
comply with the requirements and any Rules or Regulations promulgated pursuant thereto, or any 
additional requirements contained herein shall render its proposal nonresponsive and may constitute 
cause for rejection.  
 
The MBE/WBE Business Enterprise Goals Program Ordinance and its Rules and Regulations can be 
reviewed by Proposerǎ ƻƴ 5{.hΩǎ ǿŜō ǎƛǘŜ ŀǘ www.milehigh.com/business/do-business. In order to 
comply with the proposal requirements of Article III, Divisions 1 and 3 of Chapter 28 of the Denver 
Revised Municipal Code, a Proposer shall either meet the specific MBE/WBE goal for this Project or, in 
the alternative, demonstrate that the Proposer has made sufficient good faith efforts to meet the goal in 
accordance with good faith provisions listed in D.R.M.C. 28-67. In preparing a proposal that seeks to 
comply with D.R.M.C. 28-65 requirements by meeting the Project goals, Proposers should consider the 
following instructions relating to compliance:  
 

A. The Director of the DSBO has established a project goal for expenditures for professional design 
services performed for the City and County of Denver. The specific goals for this Project are as 
stated in the Request for Proposals bound herewith. 

 
B. In preparing its proposal to meet the goal, each Proposer must complete and submit, with its 

 proposal, a List of Proposed MBEs and/or WBEs, subconsultants and suppliers. At a minimum, 
 this list must contain the following information: the name, the address, a brief description of the 
 supply/service to be performed, the committed level of participation expressed as a percentage 
 and, as applicable, an actual dollar amount and any other required information for each MBE or 
 WBE, of any tier, which the Proposer intends to utilize in performing services or supplies on this 
 Project. Only the MBEs or WBEs identified on the list and only the precise levels of participation 

http://www.milehigh.com/business/do-business
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 committed to for each MBE or WBE listed on a Consultants participation page at the time the 
 proposal is submitted will be considered in determining whether the Proposer has met the 
 MBE/WBE goal. Subsequent additions, revisions or corrections to participation will not count 
 towards meeting the Project goal. MBE or WBE Prime Consultant may count only the value of 
 the work that it self-performs towards the MBE/WBE Project goal. In a joint venture with a 
 MBE(s) or WBE(s) only the portion equal to the distinct and clearly defined scope of work 
 performed by the MBE(s) or WBE(s) counts in meeting the MBE/WBE Project goal. 
 
 If a Proposer is participating in a joint venture with a certified M/WBE firm, complete the Joint 
 Venture Eligibility form and Joint Venture Affidavit contained in this bid document/RFP.  Submit 
 the aforementioned forms wƛǘƘ ǘƘŜ ŦƛǊƳΩǎ Wƻƛƴǘ ±ŜƴǘǳǊŜ !ƎǊŜŜƳŜƴǘΣ ǘƻ ǘƘŜ 5{.h 5ƛǊŜŎǘƻǊΣ at 
 least five (5) working days prior to the proposal submittal. The Joint Venture must be approved 
 prior to the bid opening or proposal submittal by the DSBO Director.  Approval by the DSBO 
 Director includes determining the amount the Joint Venture will count towards meeting the 
 Project goal. 
 

C. All MBE or WBE firms listed within the proposal document must be properly certified by the City 
on or before the date of proposal submission in order to count towards meeting the goal. The 
City maintains a MBE/and WBE Directory, which contains currently certified firms. The DSBO 
MBE/WBE Directory can be accessed on its website at www.milehigh.com/business/do-
business. Proposers are encouraged to use this list to assist in locating MBEs and/or WBEs for 
the services/supplies required on the Project. Proposers are hereby notified that changes may 
be made to the list at anytime and the most current certification list must always be used in 
preparing a proposal. MBE or WBE certification does not, however, constitute a representation 
or warranty by the City as to the qualifications of any listed MBE or WBE firm. 

 
D. In accordance with D.R.M.C. 28-69, DSBO will evaluate each proposal to determine the 

responsiveness of the proposal to the MBE/WBE requirements. In determining if a Proposer 
identified MBEs and/or WBEs and committed levels of participation comply with the Divisions 1 
and 3 of Article III of Chapter 28, D.R.M.C. requirements and, more specifically, met or exceed 
the stated MBE/WBE goal; DSBO shall base its determination solely on the information provided 
in the proposal document. 
1. In reviewing committed levels of participation to determine whether or not the stated 

commitments meet the goal, DSBO will evaluate and total the levels presented using the 
following process. If the City requests a lump sum or maximum fee amount as part of the 
proposal process, DSBO will total the actual dollar amount and corresponding percentage 
amount of participation stated for each M/WBE firm listed. If the City does not require a 
lump sum or maximum fee amount as part of the proposal document, DSBO will total only 
the percentage amount of participation stated for each MBE or WBE firm listed.  

 
2. If actual dollar amounts are required, DSBO will determine the exact commitment 

percentage for each listed MBE or WBE firm by dividing the dollar amount listed for each 
firm by the lump sum or maximum fee dollar amount submitted by the Proposer. These 
individual percentages, when totaled for all listed MBEs and WBEs will establish the total 
committed percentage level of MBE/WBE participation that the Proposer must comply with 
during the life of the Agreement. In all cases, the committed percentage level of MBE/WBE 
participation must equal or exceed the assigned MBE/WBE goal in order to comply with the 
Divisions 1 and 3 of Article III of Chapter 28, D.R.M.C. 
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3. When calculating participation levels, percentages or dollar amounts for each listed MBE or 

WBE to ensure compliance with the goal, a Proposer must never round up in determining 
whether or not the total of these amounts meets or exceeds the particular percentage goal. 
The goal must be met or exceeded in percentage amounts and, where applicable, in actual 
dollar amounts for DSBO to determine that the Proposer has met or exceeded the goal. 

 
4. On proposals where a MBE or WBE supplier is listed for participation, its participation will 

count one hundred percent (100%) of the value of the commercially useful function 
performed on contracts of less than Five Million Dollars ($5,000,000). However, on contracts 
ƻŦ ƳƻǊŜ ǘƘŀƴ CƛǾŜ aƛƭƭƛƻƴ 5ƻƭƭŀǊǎ όϷрΣлллΣлллύ ŀ ǎǳǇǇƭƛŜǊΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ǿƛƭƭ Ŏƻǳƴǘ ŦƻǊ ƻƴƭȅ 
sixty percent (60%) toward satisfaction of the Project goal. 

 
5. Unless otherwise specified in a request for qualifications, request for proposal, or other 

proposal solicitation, all proposals for the provision of on-call services for a period of time 
and with no delineation of the dollar amount for specific on-call projects, the Proposer need 
list only the anticipated percentage level of committed participation for each listed MBE or 
WBE, rather than specific dollar amounts. 

 
E. In addition to the above referenced list, each Proposer is required to fully complete, have 

executed and submitted a "MBE/WBE Letter of Intent" for each MBE or WBE listed in their 
proposal document as a subconsultant or supplier.  

 
A MBE or WBE Prime Consultant needs to submit a Letter of Intent for itself. The MBE or WBE Prime 
must list itself and its level of participation on the page the Proposer has designated for MBE/WBE 
participation within its proposal submittal package. A MBE/WBE Letter of Intent form is attached 
hereto. This Letter of Intent is a written communication from the Proposer to the City evidencing an 
understanding that the Proposer has or will enter into a contractual relationship with each named MBE 
or WBE subconsultant and supplier. Each MBE/WBE Letter of Intent shall be accompanied by a copy of 
the City and County of Denver's MBE certification letter for the named MBE/WBE. Proposers are urged 
to carefully review each Letter of Intent before submission to ensure that it is properly completed and 
executed by the appropriate parties. All MBE/WBE Letter/Letters of Intent shall be submitted with the 
ProposerΩǎ ǇǊƻǇƻǎŀƭΦ In preparing a proposal, which seeks to comply with D.R.M.C. 28-67 by 
demonstrating a good faith effort, Proposers should consider the following instructions relating to 
compliance with the MBE/WBE requirements:  
 
If any Proposer is unable to meet the designated Project goal at the time of proposal submission or 
elects to present a good faith effort in lieu of or in addition to attempting to meet the goal, that 
Proposer must submit, with or before the submission of the proposal, a detailed statement, including 
supporting documentation, demonstrating its good faith efforts to meet the established MBE/WBE goal 
in accordance with D.R.M.C 28-67. This statement shall address each of the items identified in the good 
faith effort. A Proposer who fails to meet the Project goal and cannot show to the Director's satisfaction 
that it made an adequate good faith effort to meet the goal shall be considered non-responsive.  
 

A. The statement of good faith efforts shall include a specific response to each of the following 
criteria, as further defined by rule or regulation. In addition, a Proposer may supplement its 
responses to include any additional information the Proposer believes may be relevant. Failure 
of a Proposer to demonstrate adequate good faith efforts as to any one (1) of the following 
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categories shall render the overall good faith showing insufficient and the proposal non-
responsive. The required MBE/WBE good faith efforts are set forth below:  

 
1.  If pre-proposal meetings are scheduled by the City at which MBEs and WBEs may be 

informed of sub-consulting or joint venture opportunities under a proposed negotiated 
professional design and construction services contract, attendance at such pre-proposal 
meetings is not mandatory; however, Proposers are responsible for the information 
provided at these meetings. 

 
2.  The Proposer must solicit through all reasonable and available means the interest of all 

MBEs and WBEs certified in the scopes of work of the contracts. The Proposer must solicit 
ǘƘŜ ƛƴǘŜǊŜǎǘ ƻŦ ǎǳŎƘ a.9Ωs and WBEs within sufficient time, prior to the date of the final 
Project-specific proposal, to allow such MBEs and WBEs to respond to the solicitation. The 
Proposer must determine with certainty if the MBEs and WBEs are interested by 
demonstrating appropriate steps to follow up initial solicitations. 

 
3.  The Proposer must select the portions of the services of the contract to be performed by 

MBEs and WBEs in order to increase the likelihood that the project goal will be achieved. 
This includes, where appropriate, using best efforts to break out contract services into 
economically feasible units to facilitate MBE and WBE participation as subconsultants or 
joint ventures, and for Proposer self-performed work, as suppliers, manufacturers, 
ƳŀƴǳŦŀŎǘǳǊŜǊΩǎ ǊŜǇǊŜsentatives and brokers, all reasonably consistent with industry and 
professional practice, even when the Proposer would otherwise prefer to perform these 
with its own staff. The Proposer must identify what portions of the contract will be self-
performed and what portion of the contract were selected for solicitation of statements of 
qualification or proposals from MBEs and WBEs. All portions of the contract not self-
performed must be solicited for MBE and WBE participation. The ability or desire of a 
Proposer to perform the services of a contract with its own staff does not relieve the 
Proposer of the responsibility to meet the project goal or demonstrate good faith efforts to 
do so. 

 
4. The Proposer, consistent with industry and professional practice, must provide MBEs and 

WBEs at a clearly stated location with timely, adequate access to and information about the 
plans specification, and requirements of the contract, including insurance requirements, if 
any, to assist them in responding to a solicitation. 

 
5. The Proposer must negotiate in good faith with interested MBEs or WBEs and provide 

writtendocumentation of such negotiations with each such MBE or WBE. 
 
6.  For each MBE or WBE contacted, or which the Proposer contacts or attempted to 

subconsultant or joint venture with consistent with industry and professional practice, the 
Proposer must supply a statement giving the reasons why the Proposer and the MBE or 
WBE did not succeed in negotiating a subconsultant, supplier, manufacturer, manufactures 
representative, broker or joint venture agreement, as applicable. 

 
7.  The Proposer must provide verification that it rejected each non-utilized MBE and WBE 

because the MBE or WBE was not qualified. Such verification shall include a verified 
statement of the proposals received from potential or utilized subconsultants, suppliers, 
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ƳŀƴǳŦŀŎǘǳǊŜǊǎΣ ƳŀƴǳŦŀŎǘǳǊŜǊΩǎ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜǎ ƻǊ ōǊƻƪŜǊǎ ƻƴ ǘƘŜ ŎƻƴǘǊŀŎǘΣ ǿƘŜǘƘŜǊ ƻǊ ƴƻǘ 
they are MBEs or WBEs. In making such a determination of not being qualified, the Proposer 
shall be guided by the definition of qualified in section 28-54(42). For each MBE or WBE 
found not to be qualified by the Proposer, the verification shall include a statement giving 
the ProposerΩǎ ǊŜŀǎƻƴǎ ŦƻǊ ƛǘǎ ŎƻƴŎƭǳǎƛƻƴΦ ! ProposerΩǎ ƛƴŘǳǎǘǊȅ ƻǊ ǇǊƻŦŜǎǎƛƻƴŀƭ ǎǘŀnding or 
group membership may not be the cause of rejection of an MBE or WBE. A Proposer may 
not reject an MBE or WBE as being unqualified without sound reasons based on a 
ǊŜŀǎƻƴŀōƭȅ ǘƘǊƻǳƎƘ ƛƴǾŜǎǘƛƎŀǘƛƻƴ ŀƴŘ ŀǎǎŜǎǎƳŜƴǘ ƻŦ ǘƘŜ a.9Ωǎ ƻǊ ².9Ωǎ ŎŀǇŀōƛƭƛǘƛŜǎ ŀnd 
expertise. 

  
8.  If requested by a solicited MBE or WBE, the Proposer must make reasonable effort to assist 

interested MBEs and WBEs in obtaining alternative payment or performance guarantees or 
insurance as required by the City or by the Proposer, provided that the Proposer need not 
provide financial assistance toward this effort. 

  
9.  If requested by a solicited MBE or WBE, the Proposer must make reasonable efforts to assist 

interested MBEs and WBEs in obtaining necessary and competitively priced equipment, 
supplies, materials, or related assistance or services for performance under the contract, 
provided that the Proposer need not provide financial assistance toward this effort. 

 
10.  The Proposer must use the DSBO MBE/WBE directories to identify, recruit and place MBEs 

and WBEs.  
 
In determining whether a Proposer has satisfied good faith efforts as to a project goal, the 
success or failure of other Proposers on the contract in meeting such project goal may be 
considered.  
 
In accordance with the provisions of Divisions 1 and 3 of Article III of Chapter 28, D.R.M.C., the 
Proposer agrees that it is committed to meeting either the MBE/WBE participation goal or the 
MBE/WBE participation set forth in its statement of good faith efforts. If a Good Faith Effort was 
performed, that documentation must be submitted in the ProposerΩǎ ǇǊƻǇƻǎŀƭ ŀǘ ǘƘŜ ǘƛƳŜ ƻŦ 
proposal submission. The Proposer must indicate either commitment on a page it designates as 
ǘƘŜ ά/ƻƳƳƛǘƳŜƴǘ ǘƻ a.9κ².9 tŀǊǘƛŎƛǇŀǘƛƻƴέΦ ¢Ƙƛǎ Ŧǳƭƭȅ ŜȄŜŎǳǘŜŘ ǎǘatement of commitment 
must be included with the proposal and must address and confirm the following 
understandings: 

a.  The Consultant understands it must maintain the designated MBE/WBE goal or good 
faith commitments throughout the life of the Agreement, in accordance with the 
requirements set out    in D.R.M.C. 28-72. 

b.  The Consultant understands that it must establish and maintain records and submit 
regular reports, as required, which will allow the City to assess progress in satisfying the 
MBE/WBE participation goal. 

c.  The Consultant understands that if amendments or any other agreement modifications 
are issued under the Agreement, the Consultant shall have a continuing obligation to 
immediately inform DSBO, in writing, of any agreed upon increase or decrease in the 
scope of work of such Agreement, regardless of whether such increase or decrease in 
scope of work has been reduced to writing at the time of notification. 

d.  The Consultant understands that if amendments or other Agreement modifications are 
issued under the Agreement and such changes result in an increase in scope of services 
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in an Agreement or otherwise increase the dollar value of the Agreement, whether or 
not such change is within the scope of work designated for performance by a MBE or 
WBE at the time of contract award, such changes shall be contemporaneously 
submitted to DSBO. Those changes, of any kind or nature, that involve a changed scope 
of work that cannot be performed by existing project subconsultants or by the 
consultant, shall be subject to goals for MBEs or WBEs equal to the original goals on the 
Agreement. The consultant must satisfy such goals as respects to such changed scope of 
work by soliciting new MBEs or WBEs as applicable pursuant to D.R.M.C. 28-73, or must 
show each element of a modified good faith effort pursuant to D.R.M.C. 28-75(c). The 
consultant shall supply to the Director for approval, the modified good faith effort 
documentation as required by D.R.M.C. 28-75(c).  

 
All Proposers are charged with knowledge of and are solely responsible for complying with each and 
every provision of Divisions 1 and 3 of Article III of Chapter 28, D.R.M.C., in submitting a proposal and, if 
awarded, in performing the services or supplies described in the Agreement. Failure to comply with 
these provisions may constitute cause for rejection of a proposal or subject the selected Consultant to 
sanctions. 
 
These instructions are intended only to generally assist the Proposer in preparing and submitting a 
compliant proposal, should any questions arise regarding compliance under specific circumstances, 
Proposers must consult Divisions 1 and 3 of Article III of Chapter 28, D.R.M.C., and its accompanying 
Rules and Regulations and are encouraged to contact the designated DSBO Project representative at 
(720) 913-1999. 
 
10. GENERAL:  
It is the hǿƴŜǊΩǎ expectation that this RFP and selection process will result in the selection of an A/E 
team to be retained in a professional capacity for the development and execution of the anticipated 
professional services described herein.  As the hǿƴŜǊΩǎ best interests may appear, the Owner reserves 
the right to reject any or all submittals and to waive informalities in the qualifications or proposal, 
terminate, modify or suspend the process, reject any or all submittals, modify the terms and conditions 
of this selection process and/or waive informalities in any submissions.  
 
A. Scope of Services: 
Full professional design services are required with all related engineering disciplines and must comply 
with all obligations and requirements of the governing jurisdictions of the site.  These services include 
but are not limited to the following: 

1. Project Programming 
2. Site Planning 
3. Landscape Design (Must coordinate with and conform to requirements of Denver Parks & 

Recreation)  
4. Full Service Architectural 
5. Civil Engineering, including storm water management 
6. Structural Engineering 
7. Mechanical and Plumbing Engineering 
8. Electrical Engineering 
9. Fire Alarm Design 
10. Fire Suppression Design 
11. Program Estimating 
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12. Acoustical Engineering 
13. Detailed Design Scheduling 
14. Utilities Design and Coordination 
15. Natural History Collection Storage Design 
16. Storage Design for Cultural Collections 
17. Library and Archives Collections Storage Design 
18. Collection Preparation and Conservation Laboratory Design 
19. Educational Classroom/Laboratory Design 
20. Signage and Graphics Design (Must conform to requirements of DMNS graphic design group) 
21. Tele/Data, Security, and Audio/Visual systems 
22. Leadership in Energy and Environmental Design (LEED) Management (Register the Project; 

provide design expertise, modeling, studies, coordination and reporting including the filing and 
follow up of all documentation to the US Green Building Council.) 

23. Assisting with public outreach and meetings 
24. Providing presentation materials for public meetings i.e. displays, power point, etc. as required 
25. Lighting Design (This consultant will be selected separately by the Owner, with assistance from 

the Architect and then assigned to the Architect.) 
26. Exhibit design expertise for early childhood experience (ECE) and other interactive spaces (This 

Exhibit Design effort is through schematic design only.)  The Museum may elect in the future to 
continue these services into future design phases as additional services 

27. Preliminary Cost Estimate through the end of Programming 
 
Consulting services currently anticipated to be provided directly through a contract with the Owner 
include the following: 

1. Site Survey 
2. Geotechnical and Environmental Studies 
3. Traffic Studies 
4. LEED Commissioning 
5. Cost estimating and scheduling shall be provided by Contractor starting at the completion of 

Schematic Design (SD) 
 

B. Local Presence: 
All firms participating in this Project must be licensed in the State of Colorado and have a production 
office located within a 100 miles of the Denver Museum of Nature & Science. A firm not already so 
located must establish such a local office if awarded this Project, or associate itself with a firm so 
located. Costs associated with establishing a local presence must be included within the fee proposal 
and will not be considered a reimbursable expense.  This is necessary to facilitate day-to-day 
communications and coordination and to insure timely response to investigate and resolve design and 
construction issues.  Mileage for travel within this 100 mile radius must be included within the stated 
fees and will not be considered a reimbursable expense for the duration of this Project. 
 
C. Coordination: 
Coordination meetings with City agencies, utility companies, other consultants  and user groups shall be 
a continuing work item for the selected A/E Team ŦǊƻƳ ǘƘŜ ΨContract ExecutionΩ ǘƘǊƻǳƎƘ ǇǊƻƎǊŀƳ 
review, schematic design, design development, construction documents bid and award and through the 
construction and warranty phase. In particular, the A/E team shall comply with all provisions of the 
Denver Building Code and all other related codes, standards, City Ordinances and regulations. 
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D. Construction Methodology: 
Owner envisions retaining a Construction Manager/General Contractor (Contractor) at the completion 
of the schematic design.  The Contractor shall provide pre-construction phase services including but not 
limited to; cost estimating, scheduling, constructability reviews, value engineering all with the intent of 
developing a Guaranteed Maximum Price contract withƛƴ ǘƘŜ hǿƴŜǊΩǎ !ǇǇǊƻǾŜŘ .ǳŘƎŜǘΦ   The Owner 
reserves the right of also considering other contract delivery methods. The A/E will be asked to assist 
the Owner in the /ƻƴǘǊŀŎǘƻǊΩǎ ǎŜƭŜŎǘƛƻƴ ǇǊƻŎŜǎǎΦ 
 
E. CPM Schedule: 
Upon receipt of an executed contract, the A/E shall prepare a preliminary integrated Project design 
schedule in Critical Path Method (CPM) format using Microsoft Project or SureTrack.  This CPM schedule 
shall show design phases, identify critical milestone dates, selection period for the construction 
contractor, note decisions needed to be made by the Museum, and identify requirements with utilities 
and any other third party organizations. In the response to this RFP, the Proposer shall specifically 
address how this schedule will be developed and maintained. 
 
F. Project Programming: 
Upon written acceptance and approval of the CPM schedule, the Design Team shall proceed with the 
Project Programming phase. The A/E Consultant shall meet with the hǿƴŜǊΩǎ representatives to 
determine the building programming requirements, such as: program statement, summary of space list, 
overall adjacency diagram, stacking diagram, circulation and open space requirement, functional 
relationship diagram, loading/un-loading and storage requirements, transportation requirements within 
the ECF and to/from loading dock and street, furnishings, and equipment.   
 
This program will be summarized in a Program Report including a schedule and cost model, presented to 
the Owner for review and written approval.  The Program report shall also recommend with some detail 
explanation, the proposed Mechanical, Electrical and Plumbing (MEP) systems appropriate to meet the 
sustainability goals.  
 
G. Concept/Schematic Design: 
The A/E shall proceed with the Concept/Schematic Design phase after review and approval of the 
Programming Report. The Concept/Schematic Design shall be in the form of drawings and ancillary 
documents and shall provide sufficient detail to show connection to the existing building and extent of 
new construction, division of spaces and layout of functional areas in both the classroom and collections 
storage and processing areas. We anticipate various concept options will be presented to allow the 
Museum to assess how the various design options will meet the needs of the Project. From the various 
concept designs, the Owner will select a single design concept to go forward into Schematic Design.  
During the Schematic design, the A/E shall be responsible for obtaining all utility information required 
and presenting recommendations/studies to the Owner for review, comment and approval. The 
Concept/Schematic Design Phase will not be complete until the Owner approves, in writing, the 
Schematic Design along with the /ƻƴǘǊŀŎǘƻǊΩǎ schedule and budget.  Work shall not commence with the 
next design phase until the current design phase is within the hǿƴŜǊΩǎ !pproved Budget.  
Specifically, the Concept/Schematic Design will address: 

1. Building orientation, massing, materials, entries, fenestration and detailing 
2. Building elevations and sections 
3. Location and character of public open space, including connections to City Park 
4. Public pedestrian and vehicular circulation 
5. Structural considerations 
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6. Impacts to all existing Mechanical, Electrical and Plumbing (MEP) systems along with a design 
intent going forward for the planned MEP systems 

7. Site security 
8. Storm water management 
9. Configuration of receiving and loading areas for collection and artifact handling and food and 

trash streams 
10. Identification and resolution of signage and lighting needs and issues 
11. Connections between existing and future temporary exhibit galleries 
12. Collections storage arrangements and adjacent work and preparation area 
13.  Layout and location of the Science/Learning Experience Areas and Preparation/Storage areas 
14. LEED Platinum design aspects and checklist confirmation 
15. Energy efficiency and reduction of carbon footprint 
16. Strategy for how the existing facility remains functional during the construction phase and any 

considerations that will be required as interim solutions to maintain full operation.  These 
ǎǘǊŀǘŜƎƛŜǎ ǎƘŀƭƭ ōŜ ǇǊŜǎŜƴǘŜŘ ƛƴ ŘǊŀǿƛƴƎǎΣ ǎƪŜǘŎƘŜǎ ŀƴŘ ƴŀǊǊŀǘƛǾŜǎ ŦƻǊ ǘƘŜ hǿƴŜǊΩǎ ǊŜǾƛŜǿ ŀƴŘ 
approval. 

17. The A/EΩǎ ǿƛƭƭ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ ǇǊŜǎŜƴǘŀtions to neighbors, as required 
 
H. Design Development: 
The A/E, upon written approval of the Concept/Schematic Design, shall prepare Design Development 
drawings and ancillary documents based on the approved Design. Drawings and documents shall outline 
structural, acoustical, interior design, mechanical and electrical systems; shall outline all required 
building systems including foundation systems based on geotechnical recommendations, and shall show 
building plans and elevations with dimensions. Additionally, outline specifications, and finish schedules, 
shall be provided for the package. Drawings and documents shall be presented by the A/E to City 
agencies for preliminary approval of egress, fire detection/suppression schemes and occupancy loads. 
During the Design Development, cost estimates will be made at a minimum at , 50%  and 100% DD level 
by the Contractor (under separate agreement) to ensure that the Project does not exceed the hǿƴŜǊΩǎ 
Approved Budget including adequate contingency. The Contractor shall also be expected to prepare 
cost/systems studies periodically throughout the design and provide updates through ongoing variance 
reports.  The drawings should incorporate narratives of the design intent of performance criteria to 
enable cost estimation of details of which may not yet be fully incorporated into the drawings at the 
time of the estimates. Modification of the drawings and specifications to keep the Project aligned with 
the budget will be made at each design phase, if required, at no additional cost to the Owner. The 
Design Development (DD) Phase will not be complete until the Owner approves, in writing, the DD 
design along with the /ƻƴǘǊŀŎǘƻǊΩǎ schedule and budget.  Work shall not commence with the next design 
phase until the current design phase is within the hǿƴŜǊΩǎ !pproved Budget.  
 
I. Construction Documents: 
The A/E shall, upon written approval of the Design Development Documents, prepare final construction 
drawings ό/5Ωǎύ, specifications and other documents, required to establish a Final GMP, obtain permits 
and construct the Project in its entirety all within the OwnerΩǎ ŀǇǇǊƻǾŜŘΣ budget, schedule and program. 
The Contractor shall provide a cost estimate at a minimum at the 50% CD phase and provide input back 
to the A/E for incorporation into the /5Ωǎ ǇǊƛƻǊ ǘƻ ǘƘŜƳ ōŜƛƴƎ ƛǎǎǳŜŘ ŦƻǊ ǇŜǊƳƛǘΦ   The permit set shall be 
considered 100% C5ΩǎΦ ²ƘƛƭŜ ǘƘŜ ǇŜǊƳƛǘ ŘƻŎǳƳŜƴǘǎ ŀǊŜ ōŜƛƴƎ ǊŜǾƛŜǿŜŘΣ ǘƘŜ Contractor shall prepare 
the Final GMP (FGMP) and detailed Construction Schedule for the OwnerΩǎ ǿǊƛǘǘŜƴ ŀǇǇǊƻǾŀƭΦ Lƴ ǘƘŜ 
event that the FGMP or the Schedule is not within the OwnerΩǎ approved Schedule and/or Budget the 
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A/E Team and the Contractor will work together to bring the Project within the OwnerΩǎ goals and 
expectations at no additional cost to the Owner, unless the Owner directs otherwise. 
 
J. Plan Review and Permits: 
The A/E shall log the completed construction drawing plans in ǘƻ ǘƘŜ /ƛǘȅ ŀƴŘ /ƻǳƴǘȅ ƻŦ 5ŜƴǾŜǊΩǎ Ǉƭŀƴ 
review department to start the permitting process. The Contractor shall be responsible for picking up 
the permits when approved. Following the plan review process by the Building Department, the A/E 
shall incorporate any required changes/comments into the Construction Documents, being certain that 
all changes are clouded and noted with change/date tracking designations.  These revised documents 
will be the Final Construction Documents. The Contractor will then be certain that the revisions from the 
Permit Documents to the Final Construction Documents are incorporated in the subcontractor buyouts.  
 
K. Construction Administration Assistance: 
The A/E, once released to proceed into Phase Three- Construction, shall provide periodic construction 
observation during the course of the Construction Phase, shall review and approve all submittals, 
assist/respond to contractor request for ƛƴŦƻǊƳŀǘƛƻƴ όwCLΩǎύΣ ƛǎǎǳŜ !{LΩǎ ŀƴŘ twΩǎΣ review change orders 
and assist/review change order pricing, attend regularly scheduled construction meetings when 
requested, and perform other services as required by DMNS to complete the construction Project, 
including the revision of drawings and the preparation of "record" drawings on 4 mil. Mylar as well as on 
compact disk (CD), compatible with an Auto Cad System, for delivery to DMNS. 
 
L. Review Meeting: 
Subconsultants shall be represented at all review meetings, with the Building Inspection Division, the 
Denver Fire Department, other City agencies and utilities, as required.  
 
M. Building Commissioning: 
The DMNS will retain the services of a LEED Building Commissioning Agent. The A/E shall cooperate with 
the Commissioning Agent in all matters relating to the design including a peer review of all items related 
to building commissioning. 
 
N. Standards and Guidelines: 
For current information regarding the Building Code for the City and County of Denver, please visit the 
website at http://www.denvergov.org/HomePage/tabid/379561/Default.aspx  Failure to comply with 
these provisions may constitute cause for rejection of a proposal or subject the selected Consultant to 
sanctions.  These instructions are intended only to generally assist the Proposer in preparing and 
submitting a compliant proposal. 
 
O. Colorado Open Records Act 
Documents submitted pursuant to this RFP will be subject to the Colorado Open Records Act, C.R.S. §§ 
24-72-201, et. seq. Information clearly marked as confidential and proprietary will be kept confidential 
ōȅ /ƛǘȅΣ ǳƴƭŜǎǎ ƻǘƘŜǊǿƛǎŜ ǇǊƻǾƛŘŜŘ ōȅ ƭŀǿΦ ¢ƘŜ /ƻƭƻǊŀŘƻ hǇŜƴ wŜŎƻǊŘǎ !Ŏǘ ǇǊƻǾƛŘŜǎ ǘƘŀǘ ά¢ǊŀŘŜ ǎŜŎǊŜǘǎΣ 
privileged information, and confidential commercial, financial, geological, or geophysical data furnished 
ōȅ ŀƴȅ ǇŜǊǎƻƴέ ǘƻ ŀ ǎǘŀǘŜ ŀƎŜƴŎȅ ǿƛƭƭ ƴƻǘ be produced in response to an open records request. City will 
notify the Submitter if a request is made for such information, so that the Submitter may take any action 
it deems necessary to defend the request. The Submitter, not the City, shall be the entity responsible for 
defending against Colorado Open Records Act disclosures for any records claimed by the Submitted to 
be confidential and proprietary. 
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P. Funds: 
Funds for the A/E services are currently secured. 
 
Q. Billing Rates:  
As part of the fee proposal submittal, each A/E team shall submit a complete list of classifications and 
hourly billing rates for all of the consultant's personnel for each year that the Project is projected to be 
under design and construction.  Billable Rate adjustments will be allowed annually and must occur at the 
beginning of each calendar year. The hourly rate schedule shall equal payroll cost times a markup for 
overhead and profit. A typical list of classifications is attached hereto (Attachment 4 ς Schedule of 
Personnel Billing Rates) and can be modified by the Consultant to conform to current employees, 
positions, titles or the needs of this Project. The Consultant shall also submit for approval a list of 
reimbursable expenses (Attachment 5 ς Reimbursable Expenses). 
 
R. RFP Administration:  
The DMNS designates Ms. Peggy Day, Project Manager, to serve in the capacity of administrator for this 
selection process and will be responsible for coordination of the procedures and rules specified in this 
RFP, managing this process and all other matters related to this process. In conducting the process in a 
fair and equitable manner, the administrator will serve as the primary intermediary between the design 
professionals, DSBO and the members of the Selection Committee. All inquiries and questions regarding 
this RFP shall be directed to Peggy Day at DMNS in writing via email at peggy.day@dmns.org .  Any 
Proposer that contacts any member of the Selection Committee, other than the designated contact 
stated here, except for ongoing work with Museum personnel on other projects, from the date of 
issuance of the RFP and prior to the completion of the selection process may be disqualified from 
further participation in the selection process, at the admƛƴƛǎǘǊŀǘƻǊΩǎ ǎƻƭŜ ŘƛǎŎǊŜǘƛƻƴΦ 
 
S. Verification of Information:  
Proposers are hereby notified that the DMNS will rely on the accuracy and completeness of all 
information provided in making its selection. As such, Proposers are urged to carefully review all 
information provided to ensure the clarity, accuracy and completeness of such information. As the 
DMNS deems necessary and appropriate in its sole discretion, reserves the right to make any inquiries or 
other follow up required to verify the information provided. 
 
T. Discrimination in Employment:  
In connection with the performance of work on this Project, the selected A/E team agrees not to refuse 
to hire, discharge, promote or demote, or to discriminate in matters of compensation against any 
person otherwise qualified, solely because of race, color, religion, national origin, gender, gender 
variance, age, military status, sexual orientation, marital status, or physical or mental disability; and the 
A/E further agrees to insert the foregoing provision in all subcontracts hereunder. 
 
U. Applicable Laws:  
This selection process and the performance of any selected Proposer shall be subject to, governed by 
and construed in accordance with the laws of the State of Colorado and the Charter, Revised Municipal 
Code, Rules, Regulations, written policies and Executive Orders of the City and County of Denver, as the 
same may be amended from time to time.  
 
V. Contract Review:  
The Owner shall include in Attachment 2 of this RFP, a copy of the proposed Contract B-103, as modified 
by the Owner and General Conditions A-201 as modified by the Owner, for review and comment.  The 

mailto:peggy.day@dmns.org
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Owner is not interested in changing the business intent of the proposed agreements and is not prepared 
to enter into lengthy contract negotiations. The Owner will entertain proposed language that is intended 
to clarify uncertainty or ambiguity within the proposed agreement.  Therefore proposers shall undertake 
a detailed review of the AIA Document B103-2007 Standard Form of Agreement Between Owner and 
Architect for a Large Complex Project along with the Associated AIA A201- 2007 General Conditions both 
as modified by the Owner (Attachment 2) and submit with their proposal a list of all questions, concerns, 
issues, or modifications which the Proposer would like the Owner to review for consideration, should 
the Proposer be selected as the top ranked A/E firm during the selection process. The Owner shall 
assume that the B103 & the A201 -2007 as modified by the Owner has been thoroughly reviewed by the 
proposing A/E Team prior to submission of their proposal including fee and a list of issues.  No additional 
issues will be entertained beyond those identified specifically in the Proposers RFP response.  
Consequently, the Owner will not enter into detailed negotiations of the terms and provisions contained 
in the provided sample agreement. Instead, the Owner and their legal council will review the list of 
issues raised by the selected Proposer, address each issue at its sole discretion and provide the selected 
Proposer with a final executable Agreement for signature.  
 
The Owner anticipates that the final Agreement submitted to the selected Proposer for execution will be 
in a form substantially similar to Attachment 2.  Should the Proposer fail to execute this final Agreement, 
the Owner reserves the right to negotiate with the Proposer, terminate further negotiations and initiate 
negotiations with the next top ranked Proposer or reject any or all Proposers, as its best interests may 
appear. 
 
W. Background Checks: 
The Owner requires all consultants working at the Museum to undergo background checks.  The 
selected A/E and all consultants will work with the respective Museum Project Managers and Security 
through this process. 
 
X.  Tax Exempt Status: 
The Owner is a tax exempt organization organized under a 501(C)3 of the Internal Revenue Service 
Code. It is exempt from payment of all city, state and federal taxes. For purposes of preparing an 
accurate Cost Model, currently the Project will be required to pay 3.62% sales tax and be exempt from 
the 2.9% State Tax along with the 1% Regional Transportation District, .1% Scientific and Cultural District 
and the .1% Football Stadium District.  The A/E will be responsible for confirming the tax requirements 
in place or approved for future implementation when developing the Cost models. 
 
Y.  Financial Obligations: 
¢ƘŜ hǿƴŜǊ ƛƴǘŜƴŘǎ ǘƻ ŜƴǘŜǊ ƛƴǘƻ ŀƴ ŀƎǊŜŜƳŜƴǘ ǿƛǘƘ ǘƘŜ ǎŜƭŜŎǘŜŘ !κ9 ŦƛǊƳǎΣ ǎƻƭŜƭȅ ŀǘ ǘƘŜ hǿƴŜǊΩǎ 
discretion.  The Agreement shall be for the complete Scope of Services; however execution of the 
Agreement is not funding authorization.  Each design phase shall require separate written funding 
approval from the Owner.  Any costs, expenses or fees incurred by the A/E or any of its consultants 
without the prior written authorization per phase shall be at the risk of the A/E.  The Owner may elect to 
cancel this Agreement at any time during the Project at its sole discretion. 
 
11. INSURANCE AND INDEMNIFICATION REQUIRED: 
The selected Proposer for this Project shall be required to strictly comply with the Insurance and 
Indemnification requirements set forth in the Contract Agreement (Attachment 2) Article 2.5. The 
selected primary firm(s) and all subconsultant firms performing work or providing services for the 
Project will be required to obtain insurance coverage in the amounts and under the terms and 
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conditions specified therein. As such, each Proposer shall submit with its Response, a statement 
ƛƴŘƛŎŀǘƛƴƎ ǘƘŜ ŦƛǊƳΩǎ ƛƴǘŜƴǘƛƻƴ ǘƻ ŎƻƳǇƭȅ ǿƛǘƘ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻŦ ǘƘƛǎ ǎŜŎǘƛƻƴΣ ƛŦ ǎŜlected, by the City to 
review the format and requirements, terms and conditions the Consultant and its subconsultants must 
comply with as a part of the Agreement for this Project.  
 
12. PROPOSAL FORMAT:  
Each respondent must comply with the submission requirements as outlined below. Submittals that fail 
to comply with the requirements as specified may be deemed non-responsive and such determination 
ǿƛƭƭ ǊŜǎǳƭǘ ƛƴ ƴƻ ŦǳǊǘƘŜǊ ŎƻƴǎƛŘŜǊŀǘƛƻƴ ƻŦ ǘƘŀǘ ǊŜǎǇƻƴŘŜƴǘ ƻǊ ǘƘŜ ǊŜǎǇƻƴŘŜƴǘΩǎ ǎǳōƳƛǘǘŀƭǎ ōȅ ǘƘŜ Owner. 
 
Proposers shall submit nine (9) copies of their completed RFP response. All Proposals must be limited to 
ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǇǊŜǎŎǊƛōŜŘ ƛƴŦƻǊƳŀǘƛƻƴ ŀƴŘ ōŜ ǎǳōƳƛǘǘŜŘ ƛƴ ŀƴ у ѹέ Ȅ ммέ ŦƻǊƳŀǘΦ tŀƎŜǎ ŀǊŜ ǘƻ ōŜ 
numbered in sequence and font size will be at least 11pt. font. If divider sheets are used, no 
information, written or graphic, other than the section number corresponding to the following listing is 
to be included on the divider sheet. Proposals shall not exceed 30 pages in length. This page limit does 
not include fee proposal or other required forms. Marketing booklets bound separately are allowable 
beyond the 30 pages.   

A. Cover Letter:   
1. Clearly indicate the single contact (principal-in-charge), mailing address, telephone and 

facsimile numbers.  A cover letter signed by an Officer of the firm must include a 
commitment by the proposing A/E team to remain committed to pursuing the Project and 
that the staff proposed will remain the staff assigned to the Project, if selected.  It must 
also include a statement of commitment to meet insurance requirements, W/MBE goals, 
etc. as outlined within the RFP. 

 
B. Project Approach:   

1. Provide an overview project approach that describes your entity structure, internal staff 
ǊƻƭŜǎΣ ŎƻƴǎǳƭǘŀƴǘΩǎ ǊƻƭŜǎΣ ŀƴŘ ǎǘǊǳŎǘǳǊŜ ŦƻǊ ǎǳŎŎŜǎǎŦǳƭƭȅ Ŏompleting the Project.  Clearly 
explain your approach if you are forming a joint venture or alliance with more than one 
Architectural firm. 

2. Provide an organizational chart showing the entire A/E team structure. 
3. 9ȄǇƭŀƛƴ ȅƻǳǊ ǘŜŀƳΩǎ ǎǇŜŎƛŦƛŎ ŜȄǇŜǊǘƛǎŜ ƛƴ ǘƘƛs building type, how you plan to build an 

understanding of the OwnerΩǎ ƴŜŜŘǎ ŀƴŘ ƛƳǇƭŜƳŜƴǘƛƴƎ ǘƘŜ OwnerΩǎ ǇǊƻƎǊŀƳΦ  Lǘ ƛǎ 
important that the individuals, not just the company, have relative experience in this 
specific product type.  Identify which team members have worked together to successfully 
complete other similar projects.  Provide resumes for all key A/E team members. Each 
resume must have at least three (3) references from past clients, contractors and 
subconsultants. 

4. Provide a letter from each proposed key staff member stating in their words; their role in 
the Project, how this fits with other obligations, how they will work within a team 
environment, their approach to the Project and why this Project is important to them. 

5. Provide a matrix chart that outlines the various team members percentage of time 
proposed to be spent across each portion of the A/E services i.e. programming, SD, DD, 
CD, Bidding, CA, Close-out. 

 
C. Project Understanding:   
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1. Provide an overview of what the A/E team sees as the important factors related to the 
Project as well as the issues that will require specific attention to ensure the ProjectΩǎ 
success. 

2. State an approach and your commitment to keeping the design within the OwnerΩǎ 
approved budget and schedule. 

3. Provide an outline of proposed computer software to be utilized on this Project. 
 
D. Design Schedule and Overview of Design Process:   

1. Provide feedback on the timeline stated in the RFP as well as provide your own design 
schedule showing a reasonable and efficient design effort, and narrative to outline your 
anticipated process for designing per the schedule.  Recognizing that the Owner has 
multiple stakeholders, identify key review and approval milestones for the Owner to be 
certain that all stakeholders have reasonable time for review and comments.  Also address 
internal coordination with subconsultants as well as outside agencies and utilities.  The 
schedule should reflect anticipated meetings during design as well as visits to the site 
during construction, etc.  Proposer to specifically state how your schedule will be 
developed and maintained. 

 
E. Owner Participation:  

1. Outline your approach to working closely with the Owner and their other consultants for 
review, feedback and approvals.  

 
F. Quality of Documents:   

1. Explain your approach to ensuring the A/E team provides fully coordinated documents 
with all team members at each design phase as well as assuring the Owner, that their 
FF&E requirements are also fully coordinated in the design. 

 
G. Fee:  Provide completed Attachments 3, 4 & 5 in Excel format so that the Owner may develop 

a comparative matrix of all Proposers.  
 

1. Attachment 3- Fee Proposal:  The fee for each phase shall be further defined by 
discipline/firm as indicated on Attachment 3. (Note:  No mark-ups on subconsultants will be 
allowed)  

2. Attachment 4- Schedule of Personnel Billable Rates:  Include hourly billable rates, valid for 
the entire duration of this Project, for staff by title for both the architectural firm and each 
of the subconsultants. 

Attachment 5- Reimbursable Expenses:  Include a not-to-exceed estimate for reimbursable 
expenses with a clear definition of what is included within these expenses.  Proposers shall 
include in their fee proposal the cost of producing eight (8) sets of documents for each 
phase of desƛƎƴ ǊŜǉǳƛǊƛƴƎ aǳǎŜǳƳΩǎ ǊŜǾƛŜǿ ŀƴŘ ŀǇǇǊƻǾŀƭ ŀƴŘ ōƛŘ ǇŀŎƪŀƎŜ ǎǳōƳƛǘǘŀƭΦ  [ƻŎŀƭ 
travel to the Project or Project meetings within a 100 mile radius from the Project should be 
included with the fees and is not considered reimbursable.  Document printing required as 
stamped sets for permitting purposes are also to be included within the design fee and not 
considered reimbursable. (No mark-ups on reimbursable expenses will be allowed)  

 
H. Contract Agreement: 

The contract format shall be per the attached AIA B-103, 2007 Owner-Architect agreement 
along with the associated AIA A-201, 2007 both as modified by the Owner.  A sample of the 
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agreement is attached.  As part of its proposal, the A/E must include any comments and 
proposed changes that the A/E would like to be considered by the Owner.  Note, that the 
Owner will not consider major changes in the project approach. The Owner will not enter 
into lengthy contract negotiations and will not entertain any proposed changes that are not 
clearly detailed in your written proposal response.  The Owner will not entertain an alternate 
contract format.  The Proposer must also acknowledge receipt of and inclusion of all 
addendum issued during the RFP process. 

 
13. SELECTION COMMITTEE:  
The Selection Committee is charged with the responsibility of reviewing and evaluating all responsive 
submittals and other information received in accordance with the requirements of this RFP, directives 
from the Owner and the official advertisement. In assessing the strengths and weaknesses of each 
respondent, the Selection Committee may, at its discretion, request clarification of any response to this 
RFP or other issues that may arise during the selection process. Owner reserves the right to include or 
allow the Selection Committee to consult with any additional, non-ǾƻǘƛƴƎ άŎƻƴǎǳƭǘŀƴǘǎέ ŘǳǊƛƴƎ ǘƘŜ 
selection process. 
 
The Selection Committee for this Project is comprised of: 
Mr. Dave Noel- V. P. Operations & Technology, Denver Museum of Nature and Science, DMNS (voting) 
Ms. Elaine Harkins- Facilities Director, DMNS (voting) 
Ms. Peggy Day- Project Manager, DMNS (voting) 
Ms. Kelly Goulette- Director of Preservation & Documentary Resources, DMNS (voting) 
Mr. Bryce Snellgrove- Project Manager-Exhibits, DMNS (voting) 
Ms. Polly Andrews- Director of Youth and Teacher Programs, DMNS (voting) 
Ms. Tristin Gleason- Principal, Project One Integrated Services (Non-voting) 
Mr. Mike Palumbo- Principal, Project One Integrated Services (Non-voting) 
______________________________________ 
The selection committee may bŜ ƳƻŘƛŦƛŜŘ ŀǘ ǘƘŜ hǿƴŜǊΩǎ ŘƛǎŎǊŜǘƛƻƴΦ 
 
Once the Project is advertised, you shall not make contact with the selection committee members or 
others who may be involved with the Denver Museum of Nature & Science in a management level or 
associated with the selection process on matters related to this Project or selection process.  The only 
contact shall be made by e-mail through Ms. Peggy Day. 
 
14. SELECTION PROCESS OVERVIEW:  
The RFP selection process for the A/E will proceed through the oversight and direction of the 
Administrator in accordance with the following stages: 
 

A. As provided for in the RFP documents, selected A/E teams, as screened by the Selection 
Committee, will be invited to participate in the interview process. The Selection Committee will 
rank the interviewed firms and meet with the top ranked team to finalize any contract issues.  If 
the Owner and top ranked team cannot resolve open issues the Owner reserves the right to 
move onto the next top ranked team. Once open contract issues have been resolved, the Owner 
will then make the final selection and award the contract. 

 
B. In making the selections under this RFP, the Selection Committee will focus on the submittals 
and presentations of the Proposers, general qualifications and prior history of performance in 
accordance with the selection criteria set forth in this RFP. 
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C. The selection process for the A/E will proceed with the following stages: 
Stage I: Submission of Printed Proposal, Fee Proposal, and all applicable forms 
Stage II: Oral Interview 
Stage III: Resolution of open contract issues 
Stage IV: Selection 

 
 D. At any stage, the Owner reserves the right to terminate, suspend or modify this 
 selection process; reject any or all submittals at any time; and waive any informalities, 
 irregularities or omissions in submittals, all as the best interests of the Owner may appear. 
 
15. SELECTION CRITERIA: 
Proposals will tentatively be rated by the committee according to the following criteria. Teams rated the 
highest according to this criteria will be invited to an interview. 
Selection Criteria: 
A. Project Approach/Staff      (10 points) 
B. Project Understanding      (10 points) 
C. A/E Team Composition/Expertise     (10 points) 
D. Design Schedule and Overview Design Process   (5 points) 
E.  Quality/Organization of Proposal     (10 points) 
F.  Fee Cost & Detail       (15 points) 
G. Contract Agreement       (10 points) 
TOTAL POSSIBLE POINTS     (70 points for the written response) 
 
Short-listed firms will be graded on a point system for their interviews which will have an additional 
value of 30 points.  The combined total point system for the written and oral presentations shall be 100 
maximum points. 
 
16. SUBMISSION OWNERSHIP, USE AND RIGHTS:  
The Owner reserves the option of retaining any or all of the materials and drawings submitted by the 
Proposers/Respondents to this RFP.  
 
17. ORAL PRESENTATIONS: 
Short Listed Proposers will be invited to make an oral presentation to the Selection Committee, at a time 
and place to be determined by DMNS. The approximate date is indicated in Section 3. The oral 
presentation shall not exceed 60 minutes in length, followed by up to twenty minutes for questions by 
the Selection Committee. Each Proposer shall be represented by the key team members of their firm as 
well as selected sub consultants, if appropriate, of their choosing. You will be given 1 minute at the end 
of your presentation for final closing remarks. 
 
18. SUMMARY OF ATTACHMENTS: 
Attachment 1 - Consultant Disclosure Form 
Attachment 2 - Design Services Agreement B-103 and A-201 
Attachment 3 - Fee Proposal  
Attachment 4 - Schedule of Personnel Billing Rates 
Attachment 5 - Reimbursable Expenses 
Attachment 6 - Joint Venture Eligibility form 
Attachment 7 - Joint Venture Affidavit 
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Attachment 8 - Letter of Intent 
Attachment 9 ς Commitment to Minority/Women or Disadvantaged Business Enterprise Participation 
Attachment 10 - Consultant Team Members 
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Attachment 1 
CONSULTANT DISCLOSURE FORM 
 
CITY AND COUNTY OF DENVER 
DENVER MUSEUM OF NATURE AND SCIENCE 
BIDDER/CONTRACTOR/VENDOR/PROPOSER DISCLOSURE FORM 
___________________________________ ____________________________________ 
.ƛŘŘƛƴƎ 9ƴǘƛǘȅΩǎκtǊƻǇƻǎŜǊΩǎ bŀƳŜ 5ŀǘŜ ǘƘƛǎ ŦƻǊƳ ǿŀǎ ŎƻƳǇƭŜǘŜŘ 
___________________________________ (____)_______________________________ 
Address Telephone Number 
___________________________________ _____________________________________ 
City, State, Zip Code Name of Officer/Owner completing this Form 
 
INSTRUCTIONS 
1. Section 20-69 of the Denver Revised Municipal Code provides that the public interest is best served by 
maximum disclosure of political contributions made to candidates seeking election to City office by persons 
transacting business with the City and County of Denver. This Disclosure Form was devised to insure that City 
Bidder/Contractor/Vendor/Proposers comply with all applicable requirements of Section 20-69, D.R.M.C. 
2. Complete each applicable Section of this Form in accordance with the following instructions and return it 
to the appropriate City official as directed. 
3. If your business entity has previously submitted a Form and the information provided in this previously 
submitted Form has not changed; you need only complete Section 6 and return the Form. 
4. If your business entity has not previously submitted a Form or any of the information contained in a 
previously submitted Form has changed, you must identify in Section 1 the name of each of the following for your 
business entity: (a) any director, (b) any officer, (c) any principal, (d) any owner and (e) any shareholder who owns 
or controls 5% or more of your entity. 
5. If you are required to complete Section 1, you must also EITHER: 
(A) IŘŜƴǘƛŦȅ ƛƴ {ŜŎǘƛƻƴ нΣ ŦƻǊ ŜŀŎƘ ǇŜǊǎƻƴ ƭƛǎǘŜŘ ƛƴ {ŜŎǘƛƻƴ мΣ ǘƘŀǘ ǇŜǊǎƻƴΩǎ ǎǇƻǳǎŜΣ ƛŦ ŀƴȅΣ ŀƴŘ ŀƴȅ 
children of that person, under the age of eighteen (18); 
OR 
(B) Identify in Section 3, any person listed in Section 1 and any spouse or age eighteen (18) or under 
child of any person listed in Section 1 that made a CONTRIBUTION, as defined in D.R.M.C. 15-32, to any 
CANDIDATE, as also defined in D.R.M.C. 15-32, during the last five (5) years, 
AND 
Certify in Section 4 that, except as disclosed in Section 3, no other person listed in Section 1 or any spouse 
or child under the age of eighteen (18) of any person listed in Section 1 made a contribution to any candidate, as 
these terms are defined in D.R.M.C. 15-32, during the last five (5) years. 
6. And finally, if your bid/contract/purchase order/proposal includes subcontractors, subconsultants or 
suppliers receiving more than $100,000.00 for any work performed, materials provided or services rendered or 
your business entity has a collective bargaining agreement with any union, you must identify each such 
subcontractor/subconsultant/supplier and each such union in Section 5. 
Attachment One October 6, 2008 
Page2 
 
SECTION 1. MUST BE FILLED OUT BY ALL BIDDER/PROPOSERS/CONTRACTORS/VENDORS: 
Identify below each individual having the noted relationship with the business entity listed above. Show 
appropriate 
letter in the box to the left. A = Officer, B= Director, C = Principal, D = Owner, E= Controller of 5% or more of the 
stock. If more than one category applies, show in second box. 
1. [ ] [ ] _________________________________ 9. [ ] [ ] ________________________________ 
2. [ ] [ ] _________________________________ 10. [ ] [ ] ________________________________ 
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3. [ ] [ ] _________________________________ 11. [ ] [ ] ________________________________ 
4. [ ] [ ] _________________________________ 12. [ ] [ ] ________________________________ 
5. [ ] [ ] _________________________________ 13. [ ] [ ] ________________________________ 
6. [ ] [ ] _________________________________ 14. [ ] [ ] ________________________________ 
7. [ ] [ ] _________________________________ 15. [ ] [ ] ________________________________ 
8. [ ] [ ] _________________________________ 16. [ ] [ ] ________________________________ 
EITHER FILL OUT SECTION 2 OR SECTION 3 AND SECTION 4 IF APPLICABLE. 
 
SECTION 2. Identify below each individual that is the spouse or a child under the age of eighteen (18) of 
any individual listed in Section 1 above. Use the first box to designate relationship as follows; F = Spouse, G = 
Child under 18. Use the second box to identify relationship to person listed in Section 1 above. For example, if on 
Line 3 of Section 1 the name of John Doe is listed and his spouse, Jane Doe is listed on line 7 of Section 2, the 
number 3 should be placed in the second box of line 7 of Section 2. 
1. [ ] [ ] _________________________________ 9. [ ] [ ] ________________________________ 
2. [ ] [ ] _________________________________ 10. [ ] [ ] ________________________________ 
3. [ ] [ ] _________________________________ 11. [ ] [ ] ________________________________ 
4. [ ] [ ] _________________________________ 12. [ ] [ ] ________________________________ 
5. [ ] [ ] _________________________________ 13. [ ] [ ] ________________________________ 
6. [ ] [ ] _________________________________ 14. [ ] [ ] ________________________________ 
7. [ ] [ ] _________________________________ 15. [ ] [ ] ________________________________ 
8. [ ] [ ] _________________________________ 16. [ ] [ ] ________________________________ 
 
SECTION 3. DISCLOSURE OF CONTRIBUTION BY PERSONS LISTED IN SECTION 1 AND 
DISCLOSURE OF ANY SPOUSE OR CHILD UNDER THE AGE OF EIGHTEEN (18) OF A PERSON 
LISTED IN SECTION 1 WHO HAS MADE A CONTRIBUTION: 
List the names of any person listed in Section 1 who has made a contribution and the name of any spouse or child 
under the age of eighteen (18) of any person listed in Section 1 who has made a contribution during the last five 
(5) 
years. Use the first box to identify the person: A = Officer, B = Director, C = Principal, D = Owner, E = Controller 
of 5% or more of the stock, F = Spouse, G= Child under 18, use the second box to identify relationship of spouse or 
child listed to person listed in Section 1. 
1. [ ] [ ] _________________________________ 9. [ ] [ ] ________________________________ 
2. [ ] [ ] _________________________________ 10. [ ] [ ] ________________________________ 
3. [ ] [ ] _________________________________ 11. [ ] [ ] ________________________________ 
4. [ ] [ ] _________________________________ 12. [ ] [ ] ________________________________ 
5. [ ] [ ] _________________________________ 13. [ ] [ ] ________________________________ 
6. [ ] [ ] _________________________________ 14. [ ] [ ] ________________________________ 
7. [ ] [ ] _________________________________ 15. [ ] [ ] ________________________________ 
8. [ ] [ ] _________________________________ 16. [ ] [ ] ________________________________ 
 
SECTION 4. BIDDER/CONTRACTOR/VENDOR/PROPOSER CERTIFIED STATEMENT IN LIEU OF 
DISCLOSURE. 
I hereby certify that, except as listed above, no officer, director, shareholder who owns or controls 5% or more of 
the 
business entity, principal, owner or his or her spouse or child under eighteen years of age has made a contribution, 
as 
defined in Section 15-32 D.R.M.C., or a contribution in kind, as defined at Section 15-32 D.R.M.C., to a candidate, 
as defined at Section 15-32 D.R.M.C., during the last five years. 
_______________________________________________ 
Authorized Signature of Officer/Owner of Business Entity 
Attachment One October 6, 2008 
Page3 
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SECTION 5. DISCLOSURE OF SUBCONTRACTORS, SUPPLIERS AND UNIONS. List the names of 
any unions with which your entity has a collective bargaining agreement and the names of any subcontractors or 
suppliers whose share of the amount to be paid by the City for this contract, purchase order or proposal will 
exceed 
One Hundred Thousand Dollars ($100,000.00), identifying them in the box provided as follows: H = Subcontractor, 
I = Supplier, J = Union. 
1. [ ] [ ] _________________________________ 9. [ ] [ ] ________________________________ 
2. [ ] [ ] _________________________________ 10. [ ] [ ] ________________________________ 
3. [ ] [ ] _________________________________ 11. [ ] [ ] ________________________________ 
4. [ ] [ ] _________________________________ 12. [ ] [ ] ________________________________ 
5. [ ] [ ] _________________________________ 13. [ ] [ ] ________________________________ 
6. [ ] [ ] _________________________________ 14. [ ] [ ] ________________________________ 
7. [ ] [ ] _________________________________ 15. [ ] [ ] ________________________________ 
8. [ ] [ ] _________________________________ 16. [ ] [ ] ________________________________ 
 
SECTION 6. CERTIFIED STATEMENT OF PREVIOUS DISCLOSURE. 
I hereby certify that the information required to be disclosed by Section 20-69(d) D.R.M.C. [i.e. the information 
contained in responses to Sections 1, 2, 3, 4, 5 and 6 of this Form] for _________________________________ has 
previously been furnished Name of Entity 
to the City and County of Denver and is on file with the City Clerk and further certify that such information is 
current as of the date indicated below. 
_____________________________________________ _____________________________ 
Authorized Signature of Officer/Owner of Date 
Business Entity 
 

Attachment 2 
DESIGN SERVICES AGREEMENT 
See AIA B-103- 2007 and associated AIA A201-2007, as modified by the Owner 

 
Attachment 3 
FEE PROPOSAL 
Complete excel spreadsheet Attachment 3 ς Fee Proposal 
 

Attachment 4 
SCHEDULE OF PERSONNEL BILLING RATES 
Complete excel spreadsheet Attachment 4- Schedule of Personnel Billing Rates 
 

Attachment 5 
REIMBURSABLE EXPENSES 
Complete excel spreadsheet Attachment 5- Reimbursable Expenses 
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Attachment 6 
 

Office of Economic Development 
Division of Small Business Opportunity 

Compliance Unit 
201 West Colfax Ave. Dept. 907 

   JOINT VENTURE ELIGIBILITY FORM                          Denver, CO   80202 
Phone:  (720) 913-1999 

Fax:   (720) 913-1803 
 

Joint Venture means  an association of two (2) or more business enterprises to constitute a single business enterprise to perform a 

City construction or professional design and construction services contract for which purpose they combine their property, capital, 
efforts, skills and knowledge, and in which each joint venturer is responsible for a distinct, clearly defined portion of the work of the 
contract, performs a commercially useful function, and whose share in the capital contribution, control, management responsibilities, 
risks and profits of the joint venture are equal to its ownership interest.  Joint ventures must have an agreement in writing specifying 
the terms and conditions of the relationships between the joint venturers and their relationship and responsibility to the contract. 
 

The Division of Small Business Opportunity (DSBO) requires the following information be provided from participants of a prospective 
joint venture, to assist DSBO in evaluating the proposed joint venture.  This Joint Venture Eligibility form and the Joint Venture 
Affidavit apply if SBEs, MBEs, WBEs or DBEs participate in this joint venture. 
 

Please return this form, the Joint Venture Affidavit, and a copy of your Joint Venture Agreement to:   Division of Small Business 
Opportunity, 201 West Colfax Avenue, Denver, CO 80202, at least five (5) working days prior to bid opening or proposal. 
 

If you have questions regarding this process, please contact DSBO at 720-913-1999. 
 

Joint  Venture  Information  

 

Name:       
 
Contact Person:       

 

Address:       
 

City:       
 

State:   
 

Zip:       
 

Phone:       

Joint Venture Participants  
 

Name:       
 

Contact Person:       
 

Address:       
 

City:       
 

State:    
 

Zip:       
 

Phone:       
 

% Ownership:       
 

Certifying 
 Entity:       

 

Type Certification & Date: 
      
(S/M/W or DBE) 

 

Type of Work for which Certification was granted:       
 

Name:       

 

Contact Person:       
 

Address:      
 

City:      
 

State:   
 

Zip:       
 

Phone:       
 

% Ownership:       
 

Certifying 
 Entity:       

 

Type Certification & Date: 
      
(S/M/W or DBE) 

 

Type of Work for which Certification was granted:       

General Information  
 

SBE/MBE/WBE/DBE Initial Capital Contributions:   $                                                                   % 
 

Future capital contributions (explain requirements) (attach additional sheets if necessary):       
 

      
 

Source of Funds for the SBE/MBE/WBE/DBE Capital Contributions:       
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Describe the portion of the work or elements of the business controlled by the SBE/MBE/WBE or DBE: (attach additional 
sheets if necessary)  

           

 

Describe the portion of the work or elements of the business controlled by non-SBE/MBE/WBE or DBE: (attach additional 
sheets if necessary) 

      
 
 

      
 

 

JOINT VENTURE ELIGIBILITY FORM                              
 

General information  
 

Describe the SBE/MBE/WBE or DBEôs involvement in the overall management of the joint venture (e.g., participation on a 
management committee or managing board voting rights, etc.) (attach additional sheets if necessary) 

      

      

 

Describe the SBE/MBE/WBE or DBEôs share in the profits of the joint venture:       
      

      

 

Describe the SBE/MBE/WBE or DBEôs share in the risks of the joint venture:       

      
 

      

 

Describe their roles and responsibilities of each joint venture participant with respect to managing the joint venture (use 
additional sheets if necessary): 
 

a.  SBE/MBE/WBE or DBE joint venture participant:       

 

      
 

b.  Non- SBE/MBE/WBE or DBE joint venture participant:       

      

 

Describe the roles and responsibilities of each joint venture participant with respect to operation of the joint venture (use 
additional sheets if necessary): 
   

a.  SBE/MBE/WBE or DBE joint venture participant:       
  

      

 

b.  Non- SBE/MBE/WBE or DBE joint venture participant:       

      

 

Which firm will be responsible for accounting functions relative to the joint ventureôs business?       

 

Explain what authority each party will have to commit or obligate the other to insurance and bonding companies, financing 
institutions, suppliers, subcontractors, and/or other parties?       
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Please provide information relating to the approximate number  of management, administrative, support and non-management 

employees that will be required to operate the business and indicate whether they will be employees of the SMWBE, non-
SMWBE or joint venture: 

 
 

Non- SBE/MBE/WBE/DBE  
 

SBE/MBE/WBE/DBE  
 

Joint Venture  

 

Management  
                  

 

Administrative                    

 

Support                    

 

Hourly Employees                    
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Attachment 7 
 

Office of Economic Development                                                                                                                                                              
Division of Small Business Opportunity  

Compliance Unit   
                                                                                                                                                                                    201 West Colfax Avenue, Dept. 907 

                                                                                   Joint Venture Affidavit                                       Denver, CO   80202 

                                                                                                                                                                                                         Phone:  720-913-1999 
                                                                                                                                        Fax :  720-913-1803 

 

ñThe Undersigned swears that the foregoing statements are correct and include all material information necessary to identify and 
explain the terms and operation of our joint venture and the intended participation by each joint venturer in the undertaking.  Further, 
the Undersigned covenant and agree to provide the City current, complete, and accurate information regarding actual joint venture 
work and the payment thereof and any proposed changes in any of the joint venture arrangements and to permit the audit and 
examination of the books, records, and files of the joint venture, by authorized representatives of the City or Federal funding agency, 
if applicable.  Any material misrepresentation will be grounds for terminating any contract which may be awarded and for initialing 
action under Federal or State laws concerning false statementsò. 
 

Name of Firm: 

 

Print Name: 
 

Title 
 

Signature:  

 

Date:  

 

Notary Public  
 

County of 
 

State of 
 

My Commission Expires:  

Subscribed and sworn before me this 
 

    day of      , 20   
 

 

Notary Signature:         
 

Address:          
 

 
 
 
 

Notary Seal 

 

Name of Firm: 

 

Print Name: 
 

Title 
 

Signature:  

 

Date:  

 

Notary Public  
 

County of 
 

State of 
 

My Commission Expires:  

Subscribed and sworn before me this 
 

    day of      , 20   
 

 

Notary Signature:         
 

Address:          
 

 
 
 
 

Notary Seal 

 

Name of Firm: 

 

Print Name: 
 

Title 
 

Signature:  

 

Date:  

 

Notary Public  
 

County of 
 

State of 
 

My Commission Expires:  

Subscribed and sworn before me this 
 

    day of      , 20   
 

 

Notary Signature:         
 

Address:          
 

 
 
 
 

Notary Seal 
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Attachment 8 
  

Office of Economic Development                                                                                                                                                              
Division of Small Business Opportunity  

Compliance Unit  

                                                                                                                                                               201 West Colfax Avenue, Dept. 907 

                                                                                 LETTER OF INTENT                                          Denver, CO    80202 

                                                                                                                                                                                    Phone:  720-913-1999 
                                                                                                                                                                                     Fax:      720.913-1803 

 

Project No.:  

 

Projec t Name:  

 

A.  The Following Section Is To Be Completed by the Bidder/Consultant  
This Letter of Intent M ust be Signed by the Bidder/Consultant  and M/WBE, SBE or DBE  

 

Name of Bidder/Consultant:  
 

Phone:  
 

Contact Person: 
 

Fax:  
 

Address:  
 

City 
 

State: 
 

Zip: 
 

B. The Following Section is To B e Completed by the M/WBE, SBE or DBE , at any Tier  
 

     This Letter of Intent M ust be Signed by the M/WBE, SBE or DBE and Bidder/Consultant  
 

Name of Certified Firm::  
 

Phone:  
 

Contact Person: 
 

Fax:  
 

Address:  
 

City 
 

State: 
 

Zip: 
 

Please check the designation which applies  
 

 
 

MBE/(WBE  (ã) 
 
 

 

SBE  (ã)  
 
 

 

DBE   (ã) 

 

A Copy of the M/WBE, SBE or DBE Letter of Certification must be Attached  
 

Identify the scope of the work to be performed or supply item that will be provided by the M/WBE/SBE/DBE.  On unit 
price bids only, id entify which bid line items the  M/WBE/SBE/DBEs scope of work or supply corresponds to . 
 
 

 

 

 

 
 

 

Subcontractor /Subconsultant (ã) 
 
 

 

Supplier   (ã) 

 
 

 

Broker   (ã) 

 

Bidder  intends to utilize the aforementioned M/WBE, SBE or DBE for the Work/Supply described above.  The cost of the 
work and percentage of the total subcontractor M/WBE, SBE or DBE bid amount is: 
  

$ 

 

                                                            

                                                          % 

 

Consultant  intends to utilize the aforementioned M/WBE, SBE or DBE for the 
Work/Supply described above.  The percentage of the work of the total 
subconsultant M/WBE, SBE or DBE will perform is: 

 
 
                                                   %  

If the fee amount of the work to be performed is requested, the fee amount, is:  

 

$ 

If this M/WBE, SBE or DBE is not a direct first tier subcontractor, subconsultant, supplier or broker to the Bidder/ 
Consultant, please indicate the name of the subcontractor, subconsultant or supplier that will be utilizing the participation 
of this M/WBE, SBE or DBE:  
 

Bidder/Consultantôs Signature: 
 

 

Date: 

 

Title:  

M/WBE, SBE or DBE  
Firmôs Signature: 

 

Date:  

 

Title: 

If the above named Bidder/Consultant is not determined to be the successful Bidder/Consultant, this Letter of Intent  shall be null and void. 
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Attachment 9 
 

Office of Economic Development                                                                                                                                                              
Division of Small Business Opportunity  

Compliance Unit  

   Commitment to                                        Colfax Avenue, Dept. 907                                                                                                                                                                                                             

Minority/Women or Disadvantaged                         Denver, CO   80202 

 Business Enterprise  Participation                               Phone:  720-913-1999 
                                                                                                                                                                        Fax :  720-913-1803 

 

The undersigned has satisfied the M/W BE or DBE  participant requirements in the following 
manne r (Please check the appropriate box  and circle which goal is assigned this project ): 

 

 
 
 

       The Bidder/Proposer is committed to a minimum of  % M/WBE or DBE  utilization on the project, 
and will submit Letters of Intent for each M/WBE or DBE listed in the Bid Forms, with their proposal. 

 
 
 

       The Bidder/Proposer is unable to meet the project goal of % M/WBE or DBE but is committed to a 
 
       minimum of % M/WBE or DBE utilization on the project.  The Bidder understands that they 
 
       must submit a detailed statement of their good faith efforts,which occurred prior to the bid opening, to meet 
 
       the project goal, and must submit Letters of Intent for each M/WBE listed in the Bid Forms, 
 
       with their proposal.  
 

 

 

Bidder/Proposer (Name of Firm): 

 

Firmôs Representative (Please print): 

 

Signature (Firmôs Representative):  

 

 

Title:  

 

Address:  
 

 

City:  

 

State: 

 

 

Zip: 

 

 

Phone: 
 

Fax:  
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Attachment 10 
CONSULTANT TEAM MEMBERS 
 

CONSULTANT TEAM MEMBERS 

PROPOSER: 

(Consultant may copy this page or modify it to conform to the services being offered) 
SERVICES PROVIDED 
NAME OF FIRM 
PERCENT PARTICIPATION M/WBE ENTERPRISE** 
ARCHITECTURAL  
% 
STRUCTURAL 
ENGINEERING 
% 
GEOTECHNICAL 
ENGINEERING 
% 
CIVIL 
ENGINEERING 
% 
ELECTRICAL 
ENGINEERING 
% 
MECHANICAL 
ENGINEERING 
% 
COST ESTIMATING 
% 
SCHEDULING 
% 
NATURAL HISTORY COLLECTIONS STORAGE 
% 
EXHIBIT DESIGN 
% 
SURVEY 
 % 
Other: ____________ % 
Other: ____________ % 
Other: ____________ % 
100 % 
** Indicate whether the firm is an MBE or WBE 

-END- 
 


